Kirsten Wellman

5637 S. Cottage Grove Ave. #3W

Chicago, IL 60637

whitehorsepro@yahoo.com
H: 773-667-5962   W:773-702-8782

Education 

University of Chicago, Chicago, IL 60637 

Master of Arts Program in the Humanities, expected graduation Spring 2009 

Interdisciplinary Classics and Archaeology degree focusing on the Celts and their interactions 

with the Classical world

University of Georgia, Athens, Georgia, 30609 

Bachelor of Arts, May 2000 (Magna Cum Laude) 

Interdisciplinary Classics, Archaeology, and Medieval History degree focusing on the Celts 

Work Experience 

University of Chicago Library, Chicago, IL 60637 

Privileges Assistant, August 2001-present 

-Managed and maintained student, staff, faculty, and alumni borrowing accounts 

-Maintained department web-pages 

-Created university Ids, library, and affiliate cards 

-Assisted patrons with email account creation and maintenance 

-Responded to phoned and e-mailed concerns and questions from patrons and staff 

-Reference: Benjamin Murphy (773) 702-8723 (Supervisor) 

University of Chicago Oriental Institute, Chicago, IL 60637 

Gift Shop “Suq” Student Worker, September 2000-August 2001 

-Received and processed new inventory 

-Worked as clerk in gift shop (sales, tallied receipts, etc) 

-Processed mail orders 

-Reference: Denise Browning (773) 702-9509 (Supervisor)

Self-Employed Equine Artist, 1997-present 

-Advertise painting services via my web-page:  http://www.whitehorseproductions.com

-Model horses painted to customer specifications and finished and mailed in a timely 

manner 

-Design, maintain, and update web-page, artist blog, and customer records 

University of Georgia Library, Athens, GA 30609 

Student Worker, February 1998-May 2000 

-Shelved new and returned Government Documents 

-Received and processed new documents 

-Processed and catalogued gifts to Government Documents Department 

My Story House, family run toy store, Marietta, GA 30062 

Student Supervisor, summers from 1996-2000 

-Supervised and trained student workers 

-Received and processed new inventory 

-Assisted customers (sales, mail order, tallied receipts, etc) 

Related Skills 

-Reading proficiency in Latin and basic reading ability in German 

-Proficient knowledge of PC operation and a variety of programs including: Horizon, Continuum, University of Chicago ID Card database, Microsoft Word,  Microsoft Access, Corel Word, Adobe Photoshop, Dreamweaver, and HTML
