December 3, 2008
To whom it may concern,

As an employee of the ID and Privileges Office for the last seven years, I feel that my employment experience and my familiarity with the university and library would make me a uniquely qualified candidate for this position. I have had extensive experience using all of the databases and programs utilized by the Privileges Office on a daily basis, including Horizon, the ID card production software, Continuum, Questionpoint, various Microsoft applications such as Word, Access, and Outlook, and I have an excellent knowledge of office procedures and library privileges.  
Please see my attached resume for specifics on both my education and my work experience. 

Thanks very much for your consideration.

Kirsten Wellman

(773) 667-5962

kwellman@uchicago.edu
